
This document covers all Wastepack Group packaging compliance schemes. This is the ‘Full’ Members online guide for the annual data submissions and will assist you with your data submission.
The system has been set up to enable our Members to submit data quickly and with ease. We will also be able to review the data more quickly and identify any potential issues or problems.
The following guide refers to Members and explains how to use the system from first logon through to final data submission.
Please note that there is also an online guide for ‘Small Producers’ Members of the scheme and a ‘Quick Start’ guide.

Using the Online submission system
To access the Wastepack online submission site, please type in www.wastepack.co.uk and then select the ‘Members Login’ in the top right hand corner which will show a drop down menu. From there please select ‘Annual Packaging Return’, as shown in the screen shot below.
[image: C:\Users\daisy.malyon\AppData\Local\Microsoft\Windows\INetCache\Content.Word\1-Home-Members Log In.png]


Logging onto the website
You will then be presented with a logon screen, which is shown in the next screen shot.
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\2-Members Log In.png]
The username and password will have been provided to you by a Wastepack administrator. Please enter these into the relevant fields and select the “Login”   button.
Once the password has been accepted by the website, you will arrive at the welcome page. At this point, click on the ‘Continue to Returns Form’ button.
Your statement of obligation will be available from the welcome page from May. Select the ‘Continue’ button under ‘Statement of Obligation’. 

Rules for submitting Data
The website has been set up to accept data submissions from 1st February through to 30th November each year. This is in line with the Agencies request for receiving data and resubmissions throughout the year.
Please note that we require all data to be submitted by the end of February each   year.
Any resubmission information can be accepted throughout the year after the middle of April.
The online system will not be available from 1st December to the 31st January. This is   a necessity because of the Agencies year end.
If you do have any resubmission queries during these times, please contact the Compliance team on 01279 620000.

The Online form
When you have logged onto the online form, you will see the help guides just under the Wastepack logo. These will be available regardless of the tab you are in. Please note that these files are in PDF format.
[image: ]
A copy of the data guidance notes will also be available on the online form if you need to print a copy.

Guidance Notes and Help Bubbles
The online submission is full of guidance notes and help bubbles to assist you with your data submission.
These appear as a white question mark in a green bubble.
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\13-Help Bubbles-2.png]
Once clicked on, a pop up box appears displaying the relevant guidance notes for that section.

Saving the Data Form information
There are three save options on the online submission. The first two are available on the first six tabs. These are ‘Save and Continue’ and ‘Save Progress and Logout’.
[image: ]
‘Save and Continue’ saves the current tab in its current state and then moves the submission to the next tab.
‘Save Progress and Logout’ again saves the current tab in its current state and then logs you out of the system, returning to the log in screen.
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\Pincode doc - validated.png]
The last save option is ‘Save and Submit’. This is found on the ‘Declaration’ tab only. This will be explained in greater detail in a later section.
There are seven tabs on the online form and all of these will need to be completed before you can submit your data. The tabs are   –
· Company Information
· Contact Information
· Subsidiaries
· Licensors, Tenants and  Franchisees
· Supporting Data
· Declaration
The seven tabs cover all of the information that is required by the relevant Agency to complete your submission.
The next section of this guide details each of the seven tabs individually.



‘Company Information’ tab
The ‘Company Information’ tab is the first on the form and is section 1.
Please note that a number of fields have been ‘greyed out’. These fields can only be amended by Wastepack staff. If you need to change sections 1.1, 1.2, 1.4 or 1.5 please contact our Compliance team on 01279 620000. Section 1.9 is your unique NPWD code which is supplied by the Agency. This code cannot be changed and will remain with your organisation throughout its lifetime. The remaining fields can all be amended when carrying out a submission.
[image: ]To ensure your data is saved please move onto the next tab by clicking the ‘Save and Continue’ button.

‘Contact Information’ tab
The second tab is ‘Contact Information’. It is compulsory that a main contact, secondary contact and contact address is filled in.
[image: ]




‘Subsidiaries’ tab
Members who do not have obligated subsidiaries must ensure that they tick the box as displayed below –
[image: ]This field is part of the online submissions validation and must be completed.
Members who have obligated subsidiaries that have been declared will automatically appear on the online submission when they are logged in.
[image: ]Each subsidiary must be validated by the Member. Select the ‘Edit’ option for each subsidiary. The full details will appear across the rest of the screen (sections 3.1 to 3.9).

[image: ]

Ensure all of the subsidiary information is completed and correct and then click on the ‘VALIDATE/UPDATE’ option.
If you are viewing a subsidiary and have incorrectly or accidently made a change, select the ‘Cancel’ option at the bottom and this will close the subsidiary without making any changes.
Please note that if you do not validate the subsidiaries then you will be unable to submit to us as it will fail the overall validation.
If you need to add or remove a subsidiary from your submission please contact our Compliance team on 01279 620000.


‘Licensors, Tenants and Franchisees’ tab
There are two parts to the ‘Licensors, Tenants and Franchisees’ tab. The example below shows a Member who does not have any licensors.
[image: ]
To confirm that you do not have any licensors, tenants or franchisees, then you must tick the box.
If you do have licensors, tenants or franchisees, then you must download the Excel template and complete the details on it. These are required by the Agency. The spreadsheet is downloaded by clicking on the ‘Download template (.xls)’ link.
Once you have completed the form you can then email it to us by clicking on the email link. This will open a new email message with the address and subject header already completed. Please attach your form to this email and send it to us.
If you have already submitted licensors to us then they will automatically appear on the tab. Please check through each of these licensors to ensure that the information is correct. If anything is not, please amend on the website.


Members who have licensors will see a screen similar to that below. The tick box will disappear and each of the licensees will be listed. To view each one, click on the ‘Edit’ option. If anything is amended, click ‘VALIDATE/UPDATE’ or ‘CANCEL’ to return to the main list.

[image: ]
[image: ]|   Members Online Guide
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‘Data Tables’ tab
This tab is where you need to record your packaging data from the previous compliance year. Please ensure that all figures are entered.
An example of how this screen will look is below –
[image: ]
[Data Tables Continued on Next Page…]
[Data Tables Continued…]
[image: ]
To make a change to any of the figures within the data tables, select the figure and type in the new data to amend it.
Make the changes to the figures for each table. If you do not wish to save the changes, click ‘Cancel Changes’ under the table you are editing. If the changes are correct, click ‘Save Changes’ under the table you are editing.
Do this for each table on the form.


The same applies to sections of the data tab that needs either ticking or text. For the ‘Other’ sections, make the necessary changes and click ‘Save Changes’. Please note that you will need to click on the ‘Other’ section of the table (highlighted below) to open the check boxes for editing.
[image: ]
When you hover over any of the figures in tables 2a through to 3c, a help feature appears on the right hand side of the web page with guidance information.
[image: ]
 



‘Supporting Data’ tab
This tab is important to the submission as it asks questions that will assist us in understanding your data and ensuring that it is correct. This information is also important to the relevant Agencies.
[image: ][Supporting Data Continued on Next Page…]

[Supporting Data Continued…]
[image: ]

	

The questions in section 6 are all compulsory. However: 
Section 6.3 will activate and ask you to confirm your export evidence ONLY if you declare any exports on the Data Tables tab.
6.6 has been greyed out as the system will work out your main and secondary activities automatically.
Section 6.7 also has some rules. These are as follows –
· ‘Supplier Data’, ‘Sample Weighing’ and ‘Sales Records’ – A MINIMUM OF ONE OF THESE MUST BE SELECTED.
· ‘Trade Association Methodology’, ‘Other’ and ‘Do you use a third party to calculate your data’ – These are all OPTIONAL.
· The TEXT BOXES for ‘Trade Association Methodology’, ‘Other’ and ‘Do you use a third party to calculate your data’ questions are only compulsory when   the tick box has been selected.
When you log on to the website, the answers to the questions are set as blank. Please ensure that you read each question and answer correctly.
Section 7 is another crucial element to the form and is compulsory. It is essential that you detail why there are differences in the data compared to the previous compliance year. This helps us when we check the data as we do compare to previous years submissions. The various Agencies also review   this when they carry out audits.
The last part of this tab is section 8, Agency Audits. The first part is the last date that   an Agency audit was carried out. Please complete this so we can update our records.    If you select ‘Yes’ a calendar will appear with the current days date selected. To move around the calendar use the left and right arrows or click on the top date for more date options. The date can also be entered by using the standard dd/mm/yy format.
The second part to this section is the address where an audit would be carried out. This is compulsory as we need this information for your submission.




Declaration
The final tab on the online submissions is ‘Declaration’. This tab carries general information as well as the place to upload your signature file or enter your pin code for the final submission of your return. Section 9 of the form is the ‘Data Protection Notice’ and is followed by six other sub sections. These can be viewed by clicking on the header. The final section (10) of the form is the declaration. [image: ]
Authorising the Form – digital signature or pin code
The Agencies now accept digital signatures or a pin code in lieu of an authorised signature. All online submissions must be submitted with a digital signature or by entering your pin code. The submission is either or. You only need to complete one or the other.
Entering a pin code
To authorise your submission via pin code, you must request a pin code from Wastepack via an Agency approved person. Therefore, we require a letter from a Director, Company Secretary, Partner or Proprietor requesting a pin code. The letter must be on your company letterhead.
The pin code is entered on the final ‘Declaration’ tab and is carried out as follows   –
On the ‘Declaration’ tab you need to complete the ‘Title’, ‘First Name’ and ‘Last Name’ as well as selecting the position of the relevant person who is authorising the submission and who the pin code is allocated to. This will be an active company director. Once you have entered the pin code, click on the ‘validate’ field to the right of the box. [image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\16-Save&Continue-PINCODE.png]
If the code has been entered incorrectly, the following message will appear   –
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\16-Save&Continue-PINCODE-invalid.png]

You will need to re-enter the pin code and try again. If the code is valid, then this will be confirmed within the ‘Validation Status’ box, as below.
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\Pincode doc - validated.png]
To finish please click on ‘Save and Submit’ to ensure the pin code is saved.

Uploading a digital signature
We request that digital signatures are uploaded in PNG (.png) or jpeg (.jpg) format. Any other format will be rejected.
The signature is uploaded on the final ‘Declaration’ tab and is carried out as follows   –
On the ‘Declaration’ tab you need to complete the ‘Title’, ‘First Name’ and ‘Last Name’ as well as selecting the position of the relevant persons signature from the drop down menu.
To upload the signature file, click on ‘Upload Signature’. This allows you to search for the signature file on your machine. 
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\Pincode doc.png]

The file is then uploaded into the online submission and will appear on screen. 
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\16-Signature Uploaded.png]
When the signature has been successfully added to the submission, this will be reflected within the ‘Validation Status’ field. The signature file is confirmed as valid.

Printing and Submitting the Form
Once you have completed your submission and uploaded the relevant persons digital signature the form can be submitted by clicking ‘Save and Submit’
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\16-Signature Uploaded.png]
This will check the entire form and ensure that all the compulsory fields have been completed. If any compulsory fields are missing they will be listed.
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\error.png]
Please note that a return cannot be submitted until all the compulsory fields have been completed and the digital signature added.
Once you click on ‘Save and Submit’ the button will change to ‘Submitted’
[image: C:\Users\daisy.malyon\Documents\Website\Forms Screenshots\Submitted.png]
Your data has then been submitted to us!
Please ensure that you click ‘Print PDF’ at the end of the submission. This allows you to save the PDF file and/or print a copy. You will need this for your records.

Please note that by submitting online with a digital signature or pin code we do not require your completed form to be sent to us via the post.
Please note that we cannot accept your data unless the signature is valid or a pin code has been requested from an Agency approved person. The signature file must be that of a Director, Company Secretary, Partner or   Proprietor.
Please ensure that your data is submitted by the 28th February 2022.

Troubleshooting
Please note that there is a ‘time out’ on the online submission. If there is a period of inactivity the site will disconnect. Therefore, please ensure that you save frequently.
If you have any other technical issues, please contact the Compliance Team on 01279 620000 or via compliance@wastepack.co.uk 
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1.0 Company Information @
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5.0: Data tables (data submission form) @

Table 1 Packaging anc Section 5.0: Data Tables u
§ Allinformation should be entered in whole tonnes only and relate to packaging handled in the
Activity calendar year 2012 Wood Other*
Raw Material Manufactur, Table 1 - Packaging and packaging materials supplied 0 1
This table incorporates information from Tables 2a and 2b. It can also include additional information
Converting from Table 3a if you have performed further activities on imported packaging in the UK. It may 0 0
therefore be useful to complete this table at the end. Please ensure that when completing the tables
Packing/Filling the following are included (¥ applicable): 0 0
Selling + All UK sourced packaging and packaging materials you own and have supplied on to the next o o
stage in the packaging chain or to end users.
+ All packaging and packaging materials you have imported (already declared in Table 3a) which
you have then gone on to perform a further packaging activity in the UK, .. selling packaging o String/Twine  Rubber
an'end user.
Other (please tick as appl o
+ All packaging and packaging materials you have exported outside the UK (including third party
exports).
Other, please specify + Al packaging and packaging materials you handled as a secondary provider. This means that a

company acts as both a packer/filler and seller of transit packaging In this case you should enter
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Signature of 'approved person' or pin code

123456

OR

UPLOAD SIGNATURE

Note: .png or .jpg files only

please

Position:

Functional Director

Title:

Firstname:

VALIDATE

Validation Status:
Validated

Validated by Pin code

Surname:

Mr

J

Bloggs

Date: 04 Feb 2019

SAVE AND SUBMIT LOGOUT
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1.0 Company Information @

1.1 Trading Business Name:

A Full Member

1.2 Ful (egal) company name  diferent from above (ths is the name that will appear on the pubit register):

A Full Member

1.3 Are you registering as:
© A)AN INDIVIDUAL COMPANY (LTD OR PLO)

© B paRTNERSHIP

© OsoLETRADER

© D) A HOLDING COMPANY ON BEHALF OF ONE OR MORE SUBSIDIARIES

O £)ASUBSIDIARY OF A HOLDING COMPANY
1.4 Address of registered office:
Waterloo House, Unit 27

M11 Business Link, Parsonage Lane

sted

1.5 Companies House Registration Number:

01234567

1.6 Company's UK Standard Industrial Classfication () code 2007:

1234

1.7 What is your wrnover?:

10.00 millon (nolding companies with  number of subsidiaries should st the combined turmover)

1fyou have & turnover of ess than £5 millon you can opt to register as 2 small producer. lease contact us fyou wish to consider tis option.

1.8 Business description: (please describe what your business does):

Manufacturer & Supplier - Electrostatic Solutions

1.9 NPWD Code (nis code is your unique code as alocated by the agency):
NPWD123456

SAVE AND CONTINUE
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2.0: Contact Information @

Main Contact

Tite:

‘SUBSIDIARIES

LICENSORS TENANTS & FRANCHESEES

DA TABLES

SUPRORTING DATA

DECLARATION

Frstname:

Pone:

Emai:

01206620000

help@wastepack com

Posiion

Admin

Contact Address.

Waterloo House, Unit 27

M11 Business Link, Parsonage Lane

Stansted

Essex

cm24

8GF

‘Secondary Contact

Tite:

Frstname:

Saran

Surname:

Pone:

Emai:

01279620000

help@vasiepaccon]

Posiion

Admin Assistant

D CONTINUE
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3.0: Group Subsidiaries @
The packaging regulations require groups of companies to provide us with detat of al ther subsidares that handie packaging.
Piease do not incude any subsidiaies that do not handie packaging. You will b charged an Agency fee fo regsterng each subsidary.

Failure t provide fulldetails mezns that you wil incur addiional costs ffyou need to register a previously undeciared subsidiary during the compliance year.

51 PLEASETICK TO CONFIRM YOU DO NOT HAVE OBLIGATED SUBSIDIARIES

No subsidaris found
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3.0: Group Subsidiaries @

‘The packaging regulations require groups of companies to provide us with details of all their subsidiaries that handle packaging.
Please do not include any subsidiaries that do not handle packaging. You will be charged an Agency fee for registering each subsidiary.

Failure to provide full details means that you willincur additional costs if you need to register a previously undeclared subsidiary during the compliance year.

3 subsidiaries - 3 require validation

Name Validated

Joe Bloggs Ltd N 7
JB Sales N 7
Joe's Company N 7

ND CONTINUE
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3.0: Group Subsidiaries @
e saciaggregusion e roves o compares  rovide s et o e vt e SRS
s do s ncude aryssare e o et pcaging Yu il b crargd an Agerey e for e s susiiry

Failure 2 providefll s means tha you willncur addiional coss 1 you need  regiser  praviously undeciarad subsiiary uringthe compliance year.

3 subsidiaries - 3 require validation

Name vaieses
Joe Bloggs Ltd N
31 Subsidry Name: 37 Plase provite detis of omeone we can contact
Joe Bloggs Ltd irs
22 Main Packaging Actiy: Jare
[ seimg B p—
33 ol Registered Aderess: ContactAdress:
Joe Bloggs Lt Joe Bloggs Ltd
1Road 1Road
Somewnere. Somewnere.
s01 148 B 148
3451C Cote ContactPhone.
12345 01234567899
35 Tumover Contact i
000 jane@joebioggsitd.co uk
38 Msin arst 38 NPWD Cote
Faper NPWD123456
Sma Producer
T 38 Company regstation number
12345678

VALIDATE/UP

= E
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4.0: Licensors, Franchisors and Pub Operating Businesses @

The packaging regulations require Licensors, ranchisors and Pub Operating Businesses to provide decals of il icensees, franchisees and tenans,
51 PLEASE TICKIF YOU DO NOT HAVE ANY LICENSEES, FRANCHISEES OR TENANTS

PLEASE NOTE
1fyou have already regisered lcensees, tenants and franchises, then please clicknto each one, check that the information i correct and then click 'UPDATE

1fyou need to submit icencee, tenants and franchisees, you must subimt the deals to us before you can complete your subIssion.
To submit icensees, tenanis and franchisess, please complete the following steps -

Cick on Download template{xy.
When presented wih the File Download" pop Up box, click on ‘Save AS'and save localy t you machine or network.

‘Open and complete the spreadshet wih the relevant information (f you require assistance contact our Compliance team on 01279 620000)
To send to us, click the Email detals”option which will open an email wih populated address and subject.

Axtach the completed spreadsheet and cick Send’

We wil update your records on our systems which will allow you to log back in and complete your submission.

No icensees,tenants or franchisees found

ND CONTIN
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4.0: Licensors, Franchisors and Pub Operating Businesses @

The packaging regulations require Licensors, Franchisors and Pub Operating Businesses to provide details of alllicensees, franchisees and tenants.

PLEASE NOTE

If you have already registered licensees, tenants and franchisees, then please click into each one, check that the information is correct and then click 'UPDATE'

If you need to submit licencee, tenants and franchisees, you must submit the details to us before you can complete your submission.
To submit licensees, tenants and franchisees, please complete the following steps -

1. Click on "Download template(.xls)'.
2.When presented with the File Download" pop up box, dlick on 'Save As' and save locally to you machine or network.
3.0pen and complete the spreadsheet with the relevant information (if you require assistance contact our Compliance team on 01279 620000).

4.To send to us, click the 'Email details’ option which will open an email with populated address and subject.
5. Attach the completed spreadsheet and dlick ‘Send

We will update your records on our systems which will allow you to log back in and complete your submission.

Name

Joe Bloggs Ltd

4.1 Licensee/Franchisee/Tenant Company Name: 4.4 Please provide details of someone we can contact

Joe Bloggs Ltd Mrs
4.2 Company registration number Jane
12345678 Smith
4.3 Full Registered Address: Contact Address:
Joe Bloggs Ltd Joe Bloggs Ltd
1 Road 1 Road
Somewhere Somewhere
S01 1AB S01 1AB
Contact Phone
01234 567899
Contact EMail

jane@joebloggsltd.co.uk
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5.0: Data tables (data submission form) @

Table 1P: and upplied (pl total in whole tonnes)
Activity Paper Glass Aluminium Steel Plastic Wood Other*
Raw Material Manufacturing o o 0 0 0 0 1
Converting o o 0 0 0 0 0
Packing/Filling. 245 728 0 0 60 0 0
Selling 131 33 0 0 62 0 0

Ceramics Cork Hessian Jute Textiles String/Twine Rubber

Other (please tick as applicable) [ [m) [m] [m] [m] o o
Other, please specify

Table 2a P ing and exported by the producer (please enter total in whole tonnes)
Activity Paper Glass Aluminium Steel Plastic Wood Other*
Raw Material Manufacturing o o 0 0 0 0 0
Converting o o 0 0 0 0 0
Packing/Filling. 0 0 0 0 0 0 0
Selling o o 0 0 0 0 0

Table 2b P: and i rted by a third party (please enter total in whole tonnes)
Activity Paper Glass Aluminium Steel Plastic Wood Other*
Raw Material Manufacturing o o 0 0 0 0 0
Converting o o 0 0 0 0 0
Packing/Filling 92 o 0 0 6 0 0
Selling o o 0 0 0 0 0

Table 3a P and (please enter total in whole tonnes)
Activity Paper Glass Aluminium Steel Plastic Wood Other*
Converting o o 0 0 0 0 0
Packing/Filling. 13 576 0 0 66 0 0
Selling 7 33 0 0 57 0 2

Ceramics Cork Hessian Jute Textiles String/Twine  Rubber

Other (please tick as applicable) (] a a a a a

Other, please specify

Table 3b Transit packaging around UK imports of which you are the end user (please enter total in whole tonnes)

Paper Glass Aluminium  Steel Plastic Wood Other*
Transit Packaging 10 o o o 14 56 o
Ceramics Cork Hessian Jute Textiles String/Twine  Rubber
Other (please tick as applicable) (] a a a a a a
Other, please specify
Table 3¢ and ported (pl total in whole
tonnes)
Paper Glass Aluminium  Steel Plastic Wood Other*
Imported Packaging 0 P 0 0 6 0 0
Ceramics Cork Hessian Jute Textiles String/Twine  Rubber
Other (please tick as applicable) [ [m] a a a a a

Other, please specify
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5.0: Data tables (data submission form) @

Table 1 Packaging and packaging materials supplied (please enter total in whole tonnes)

Activity Paper Glass Aluminium  Steel Plastic Wood Other*
Raw Material Manufacturing o o o o o o 1
Converting o o o o o o o
Packing/Filling 245 728 o o 60 o o
Selling, 131 33 o o 62 o o
Ceramics Cork Hessian Jute Textiles String/Twine  Rubber
Other (please tick as applicable) (] a a a a a a

Other, please specify

Table 2a Packaging and packaging materials exported by the producer (please enter total in whole tonnes)

Activity Paper Glass Aluminium  Steel Plastic Wood Other*
Raw Material Manufacturing 0 0 0 0 0 0 0
Converting 0 0 0 0 0 0 0
Packing/Filling 0 0 0 0 0 0 0

Selling 0 0 0 0 0 0 0
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Table 2a Packaging and packaging materials exported by the producer (please enter total in whole tonnes)

Activity Paper Glass Aluminium  Steel Plastic Wood Other*

Raw Material Manufacturing [ [ 0 0 [] [] 0 Any figure which is
entered into any cellin

Converting 0 0 0 [ 0 o 0 chis table must aiways
be equal w o less

ing/Fili thanthe
Packing/Filling 0 [ [ 0 0 0 0 D e
Selling 0 0 0 0 0 0 0 ceblet
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6.0: Supporting Data Information @

6.1: Do you import more than 0.5 tonnes? ifyes, please specify
O YES O No

[ 6.1.1: RAW MATERIALS THAT WILL BE CONVERTED INTO PACKAGING EITHER BY YOURSELF OR A THIRD PARTY (SEE TABLE 3A CONVERSION)
[ 6.1.2: EMPTY PACKAGING TO BE PACK FILLED EITHER BY YOURSELF OR A THIRD PARTY (SEE TABLE 3A PACKING AND FILLING)

[ 6.1.3: PRE-PACKED OR FINISHED GOODS THAT YOU SUPPLY ON IN THE SAME PACKAGING (SEE TABLE 3A SELLING)

[ 6.1.4: PRE-PACKED OR FINISHED GOODS OR RAW MATERIALS THAT YOU FULLY OR PARTIALLY UNPACK ON SITE (SEE TABLE 38)

[ 6.1.5: PACKAGING OR PACKAGING MATERIALS THAT YOU SUBSEQUENTLY EXPORT (SEE TABLE 3C)

6.2: Do you export more than 0.5 tonnes?
® YES O NO

6.3 1f you have declared any exports (Table 2A, 28 or 3C) Please tick to confirm that you are able to provide evidence to us or the agency if requested.
Evidence must be in the form of sales invoices, delivery notes or export documentation
[ YES, | CAN PROVIDE EVIDENCE

6.4: Do you own packaging which you lease or lend to a third party?
O YES O NO

6.5: Please provide details of your business activities in relation to the packaging you handle. This will help us to understand your data

6.6: Packaging Activity
O MANUFACTURING

O CONVERSION

@® PACKING/FILLING

O SELLING

O IMPORTING

O SERVICE PROVIDER

Secondary (if applicable)
MANUFACTURING

[0 CONVERSION

O PACKING/FILLING
SELLING

IMPORTING

O SERVICE PROVIDER

6.7: Please state how you worked out your packaging handled (you can select more than one):
[ SUPPLIER DATA [J SAMPLE WEIGHING [ SALES RECORDS

] TRADE ASSOCIATION METHODOLOGY - PLEASE PROVIDE DETAILS

[J OTHER - PLEASE PROVIDE DETAILS

[J DO YOU USE A THIRD PARTY TO CALCULATE YOUR DATA? IF SO, PLEASE ADVISE WHO.

7.0: Data Comparison @

You should compare your packaging data reported here to that of last year's return. Please provide below an explanation for any significant differences (+ or -
25%) to enable us to process your data more effectively and avoid the need to raise further questions with you.

8.0: Audits @

Have any of the Agencies ever conducted a full audit of your packaging data? If so please specify which Agency conducted the audit and when.

Environment Agency

O YES ® NO o
Scottish Environment Protection Agency

O YES ® NO o
Nothern Ireland Environment Agency (NIEA)

O YES ® NO o

If Wastepack Ltd or one of the Agencies need to audit your company, please inform us where the best place would be?

Waterloo House, Unit 27

M11 Business Link, Parsonage Lane

Stansted

Essex

am24 H 8GH

AVE PROGRESS AND LOG
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9.0: Data protection Notice @

The information provided will be processed by us and passed onto the regulating agency to deal with your application, monitor compliance with the
registration conditions, process renewals and maintain the relevant public register(s).

We may also process and/or disclose information in connection with the following:

« responding to requests for information under the Freedom of Information Act 2000 and the Environmental Information Regulations 2004, where the Data
Protection Act allows

+ preventing breaches of environmental law
+ providing public register information to the regulators
- assessing customer service satisfaction and improving our service

If you wish to receive literature/services relating to environmental matters please email compliance@wastepack.co.uk or call us on 01279 620000

You should ensure that any persons named on this form are informed of the contents of this data protection/GDPR notice.

If you consider that any information you provide in connection with your application should be treated as commercially confidential, please let us know. You
should be aware that under the provisions of the Freedom of Information Act and regulations made under it. the regulating agency may be obliged to disclose
information even where the applicant requests that it s kept confidential.

Back Door Waste v
Northern Ireland v
WEEE regulations v
Battery Regulations v
Green Dot v
What happens next v

10.0: Declaration @

It 5 an offence if you deliberately provide false or misleading information. You may be liable to prosecution. The application must be signed by an ‘approved
Agency person". Please refer to the 2019 Annual Returns Forms guidance notes for more information.

| declare that the information provided is as accurate as required under the terms of The Producer Responsibility Obligations (Packaging Waste) Regulations
2007' based upon the data provided in the calendar year 2018. | understand the registration may be refused if | give false or incomplete information.

1 agree to inform you of any changes to the information given on this application within 28 days of the change

Signature of ‘approved person' or pin code

Validation Status:
enter ncoce ot

OR

D SIGNATUR
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Position:
Functional Director v |

Title: Firstname: Surname:

Title Firstname Surname

Date: 04 Feb 2019
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Signature of ‘approved person' or pin code
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Smith
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Date: 04 Feb 2019

SAVE AND SUBMIT





image23.png
Signature of 'approved person' or pin code

Validation Status:
Enter Pincode Unvalidated

OR

UPLOA NAT!

Note: .png or .jpg files only
please





image24.png
Signature of ‘approved person' or pin code

Validation Status:
[E— vadted

Digital Signature

OR

Note:.png or jog files only please

Position:
Functional Director v

Title: Firstname: Surname:

Mr B Smith

Date: 04 Feb 2019





image25.png
Error!

Not all fields have been filled out.
Please check all tabs and ensure allfields with a * are
completed
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Thank you.

We are now calculating your data.

Please print the PDF for your records

PRINT PDF AND CONTINUE





image1.png
R, 01279620000 g HELP@WASTEPACKCO.UK

ANNUAL PACKAGING:

making complionce easier RETURNS

WASTEPACK ARE YOU OBLIGATED? PACKAGING SERVICES
~

WEEE SUBMISSIONS.

BUILDPACK

LEARN MO




image2.png
making compliance easier

WASTE PACK ARE YOU OBLIGATED?  PACKAGING SERVICES JOINUS ABOUT NEWS CONTACTUS Q

Annual Packaging Returns

Please login to continue

Username





image14.png
ooooooooooooooooooooo

N4




